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Scottish Huntington’s Association – Course Booking Terms and Conditions

	Confirmed Bookings
	The organisation will receive written confirmation of the agreed training session. No bookings can be confirmed without a completed booking form.
If you are booking a course on behalf of someone else, it is your responsibility to ensure they are aware of these terms and conditions.

	Venue
	Unless otherwise agreed, it is expected the organisation will provide an adequate environment to deliver the training session safely and comfortably. Space to project PowerPoint presentation is required – all training materials, including projector are supplied by Scottish Huntington’s Association.
If there are any difficulties in sourcing a room, please discuss this directly when you book.

	Cancellation 
	In the event of cancellation by an organisation:

· Where possible, cancellations should be made in writing

· Please endeavour to give as much notice as possible if you intend to cancel your booking

· Complimentary In-house training may be rescheduled on one occasion if there is at least three days notice given. If no notice for cancellation is provided, further sessions will be chargeable as per SHA terms and conditions for in-house training.
In the event of cancellation by Scottish Huntington’s Association:

· The organisation will receive confirmation in writing 

	Attendance
	To ensure courses are financially viable and maintain quality, Scottish Huntington’s Association reserve the right to allocate a minimum number of places for each course.

· In-house training events       Minimum: 6 delegates*       
*This is to ensure sessions and staff time are best used. If you have a smaller group of staff then please get in touch and we can discuss what options are available.
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	Huntington’s Disease Complimentary In-house Training - Booking Form

	Date and Time Requested
	Course Title
	Duration
	Cost



	
	Introduction to Huntington’s Disease
	2 hours
	Free


	Organisation


	
	

	Contact Name


	
	

	Address
	:
	

	Telephone
	:
	

	E-mail
	:
	

	Visual or hearing requirements?


	
	Other 

(please specify)
	

	Please describe what training room facilities are available on-site 

· e.g. space for projector, conference room, whiteboard or flipchart etc
	


Scottish Huntington’s Association will hold your contact details on our training records. This is for the purpose of sending out appropriate pre- and post- course information. Your personal information will be used solely by Scottish Huntington’s Association and not passed on to any third party. . If you are in agreement, please tick the box
Please return booking form  to: 
Jackie Webster
Huntington’s Disease Specialist Service,
Hunter Community Health Centre – 4th Floor
Andrew Street,
East Kilbride 

G74 1AD

Telephone: 01355 597455

Email: Jackie.Webster@lanarkshire.scot.nhs.uk
.

Booking Terms and Conditions are attached. By returning your booking form we will understand you agree to all terms and conditions.

